Site Configurations Tutorial:
By Jefferson Hulbert. Edited/Tested by Kathleen Schmidt
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Header Image and Theme Changer:
1. Itisimportant to have a basic understanding of themes before beginning site configuration
because they both will influence how your site looks.

2. One example is how the header image is utilized.

3. Aheaderimage is the image that appears above the navigation bar and behind the site
logo. An example is provided below.
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2 Sharing

Homepage
Welcome to Ploud
Ploud is designed to connect your patrons to your library's web presence. l | B R A R Y EAIA l 0 G
@}\TeachingBooks' Ploud Features
=" for Libraries

* Powerful editing tools
Allow you to add content in a what-you-see-is-what-you-get environment

Mosaic- Ploud6 introduces a new editor with easy-to-use drag-and-drop features.

* Events

Add your library events in Ploud
Christmas: Library Closed - Enter an Event and it automatically displays in the calendar
& Jefferson Hulbert m 12:00 AM - Reoccurring events

Cuinnt Danirtentinn

4. There are four themes to choose from; prior to a recent update, the Saas.theme option did
not allow for a header image. This has been changed so now all themes allow for a header
image.

5. Changing themes will not delete the header photo you uploaded.

6. If you want switch to a different theme, you will need to go to Theme Changer, which is
located in the admin menu on the bottom left of the screen.

(] Theme Changer
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7. Select this button and then select Theme Changer button. It will change color when you

hover over it.
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8.

It will take you to the Theme changer page. While your page might look slightly different
based on your theme. An example is provided below.

Home Servicesy  Catalog

Enfold Documentation Folder

for Libraries

\\;ATcachingBooks'

Christmas: Library Closed

25 12:00 AM

DEC

New Year's Day: Library Closed

01 12:00 AM

JAN

2 Jefferson Hulbert Memorial Day: Library Closed
P 1200 Am

Upcoming Events your site.

E-Books/E-Audio Calendary  Online Resourcesy  Programsy  AboutUsv  Contact Us

Search for Library Materials

Themes Color palettes

LIBRARY CATALOG

You can change the theme your site uses by clicking on the "Activate” button of the theme you
want to use. If the theme does not have an "Activate” button and is highlighted, then that theme is

the one currently active for the site. Once you activate a theme you can use the "Color Palettes”
tab to select one of the available palettes for that theme. M Y A c c 0 u N .I,

WARNING: Be aware that clicking "Activate” for a particular theme will enable it instantly for

Your Library Location

Plone Theme: Saas.Hemingway  Plone Theme: Saas.metropolis
Your Location 8

Your Location

9. To change themes, select the Activate button located in each themes box. The picture
below will show you an example of where that button will be located.

Activate

Christmas: Library Closed

5 12:00 AM
DEC

New Year's Day: Library Closed

12:00 AM
N

Memorial Day: Library Closed

6 12:00 AM
MAY

Past events, Eutt

Example N
Apr 03,2024

Location
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Enter the footer location here

: Be aware that clicking "Activate” for a particular theme will enable it instantly for ‘

your site.
Your Library Location
Plone Theme: Saas.Hemingway  Plone Theme: Saas.metropolis
voutonsion [ ~

Address
Plone Theme: Saas.slate Plone Theme: Saas.theme 4118 FANNIN ST, Houston, TX
(active) 77004

Phone Numbers
(123) 123-4567

Hours
Enter your hours of operation here

ADiaz

Monday - Friday 9:00 Am - 6:00 PM
Saturday 11:00 Am - 5:00 PM

Activate
- Sunday - Closed

Useful Links

ContactUs

The State Historical Society of Missouri

This project is supported by the Institute of Museum and




10. If a box does not have an activate button and it has the text (active) underneath the title,
that means it is the currently activated theme. The picture below points to which one is the

currently activated theme.
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Plone Theme: Saas.Hemingway  Plone Theme: Saas.metropolis

New Year's Day: Library Closed
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Plone Theme: Saas.theme

Plone Theme: Saas.slate
(active)

Apr 03,2024

Useful Links
ContactUs
The State Historical Society of Missouri
Wolfner Talking Book & Braille Library

Location

Enter the footer location here

& Jefferson Hulbert »

ol Main

Your Location

Address
4118 FANNIN ST, Houston, TX
77004

Phone Numbers
(123) 1234567

e
ﬁ e
& O = Enter your hours of operation here

Monday - Friday 9:00 Am - 6:00 PM
Saturday 11:00 Am - 5:00 PM

Sunday - Closed

N
This project is supported by the Institute of Museum and
Library Services under the provisions of the Library Services
and Technology Act as administered by the Missouri State
Library, a division of the Office of the Secretary of State.

11. This was just a brief overview of what you needed to know about themes in order to fully
interact with the site configurations. For more information (refer to sources)

Site Configurations:

Accessing:

12. To begin, go to Site configuration. To do that, we once again need to go to the Admin

menu which is on the bottom left of the screen
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13. Now, we want to select the Site configurations button that pops up on the menu.

{: Site configurations
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14. This will take you to the Site Configuration menu.
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Site Title:
15. The Site Title text box is first option in the Site Configuration menu.

Site Title *

Missouri Standard Template 24
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Upeoming Eventa Slte Title Font * ) X
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16. The red dot beside this label means this section is required. All sections with a red dot next
to their label mean they are required to have something in that section.

17. Here you can enter in your Site Title, which will appear in the header.
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Z rary

Home Services v Catalog E-Books/E-Audio Calendarv Online Resources v Programs v AboutUs v Contact Us

Enfold Documentation Folder

Site Configuration
Site Title *
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The site title is shown in the header of your site and is used by search engines

Missouri Standard Template 24
\S}ATCachingBOOkS' Site Title Visible *
L’ for Libraries Euerywhere o MY ACCOUNT

Choose where the site title will be visible.

Site Title Font *
Your Library Location
Christmas: Library Closed Theme default M

25 12:00 AM Font to be used for the site title
’ . Your Loeation m A~
DEC Site Title Font Size

30

New Year's Day: Library Closed Font size to be used for the sitetitle. If 0, then the default for the given theme will be used

12:00 AM
2 Jefferson Hulbert » Show Site Title In Bold
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18. Even if you do not plan on displaying your website title on your site, it is still important to
put something here that indicates it’s your site as it is used by search engines (refer to

sources).

19. When you change your site’s title and any other change you make, you need to save and
make it live on your site. To do so, select Apply located near the bottom of the menu.

(123) 1233567

#
. Hours

Enter your hours of operation here

Site Favicon
Monday - Friday 9:00 Am - 6:00 PM
Saturday 11:00 Am - 5:00 PM

Choose File  No file chosen

Sunday - Closed

Replace Site Logo Image

O Keep existing image
Remove existing image

Replace with new image

Choose File  No file chosen

Localhop Embed Code

» Apply | Cancel

Location Useful Links
Enter the footer location here Contact Us

of Museum and

tis supported by the Institute

The State Historical Society of Missouri d
s under the provisions of the Library Services

Wolfner Talking Book & Braille Library

y Act as administered by the Missouri State
Library, a division of the Office of the Secretary of State.

& Jefferson Hulbert




20. If you do not want these changes to go on your site and want it to stay the same, do not

select Apply. Instead, select Cancel located to the right of Apply.

Apply Cancel

R i
B | siteFavicon

Choose File  No file chosen

Replace Site Logo Image

© Keep existing image
Remove existing image
Replace with new image

Choose File  No file chosen

age/*

Localhop Embed Code

Configure ReCaptcha

Apply | Cancsl ‘

Location Useful Links

Enter the footer location here Contact Us

i

Wolfner Talking Book & Brallle Library,

2 Jefferson Hulbert »

Site Title Visible:

(123) 1234567

Hours
Enter your hours of operation here

Monday - Friday 9:00 Am - 6:00 PM
Saturday 11:00 Am - 5:00 PM

Sunday - Closed

This project is supported by the Institute of Museum and

2 under the provisions of the Library Services
and Technology Act as administered by the Missouri State
Library, a division of the Office of the Secretary of State

21. The next section Site Title Visible is located underneath the Site Title section.

Site Title Visible * Site Title *

Site Configuration

Site Title *

Missour Standard Template 24

In tha header of your site and Is used by saarch

Search for Library Materials

LIBRARY CATALOG

@‘2 TeachingBooks' Site Title Visible ©

for Libraries
Everywhere

- m

Christmas: Library Closed Therme default

25 12:00 AM

Font to be used for the site utle.
Site Title Font Size *

30

Site Title Alignment *

Center
Memarial Day: Library Closed

26 1200 &M Whether the tifla should be shown totha left, right
Site Title Color
MAY

Past avents

Header Overlay Color

Mew Year's Day: Libeary Closed Font 317810 ba Usad for the sita-ttla. If 0, than tha detault for the give
12:00 AM
07 . Show Site Title In Bold
JAN

- Your Library Location

Your Location

Address
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FT004

Phone Numbers




22. This section is a drop-down menu containing a few different options:

Everywhere ~
The Everywhere option displays the Site Title on all sections of the website.

Not Visible v

The Not Visible option makes it so it does not show up on your site but is still recorded
on the site

Just for the homepage w

The Just for the homepage option puts your site title on your homepage, but it will not
be displayed on any other page.

Just for internal pages W

This puts the site title on every other page aside from your home page.

23. You can pick where you want it to appear by selecting the box and choosing which one of
these options you prefer. To make the change and save it, select Apply.

Apply

Site Title *

Wissouri Standard Template 24 LIBRARY CATALOG

‘g\ TeachingBooks Site Title Visible *
= 2“\ for Libraries
Just for intemnal pages -
. Choosing the aption for it 1o appear sverywhers

T Not Visible
Just for the homepage
. . i Your Library Location
Christmas: Library Closed Just for internal pages
25 12:00 AM Font 45 be used for the site b

site Title Font Size * Your Location E ~
DE
30

a8

New Year's Day: Library Closed Font ize to bewsed for the s tite. IF 0, then the defsut or the given theme wilbe uss
12:00 AM

01 Show Site Title In Bold

A

Site Title Alignment *

Memorial Day: Library Closed

Whatt it h tath #1, right or cant r I
12:00 AM e o o
26 Site Title Col .
o ite Title Color 4118 FANNIN ST, Houston, TX
- Future

z

77004
— - Phene Numbers
Header Overlay Color .
(123) 1234567
. -
Hours
Example News ltem S Site Favicon Enter your hours of cperation here
Apr 03,2024 o o
Choose Flle  No file chosen Monday - Friday 3:00 Am - :00 PM
Saturday 11:00 Am - 5:00 PM
& Jefferson Hulbert g his shaws a custam favican oa yaur =

Sunday - Closed v
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Site Title Font:

Site Configuration

Site Title
Missouri Standard Template 24
The site title is shown in the header of your site and is used by search engines.
Site Title Visible *
Everywhere « Now the site title will show up everywhere.
Choose where the site title will be viible.
Site Title Font *
Theme default
Fontto be used for the site title.
Site Title Font Size *
30
Font size to be used for the site title. If 0, then the default for the given theme will be used
Show Site Title In Bold
Site Title Alignment *
Center v

Whether the title should be shown to the left, right or center.

Site Title Color

Search for Library Materials

LIBRARY CATALOG

- Your Library Location

voutocaion [ ~
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24. The next section Site Title Font is the located underneath the Site Title Visible.

Site Title Font *

‘\\:>\ TeachingBooks’

Site Title Visible *

Enfold Documentation Folder

Site Configuration

Site Title *

Missouri Standard Template 24

Site Title Visible *
& for Libraries

Everywhere

DEC

JAN

MAY

Upcoming Events

Christmas: Library Closed

25 12:00 AM ised

New Year's Day: Library Closed

01 12:00 AM

Memorial Day: Library Closed

26 12:00 AM

Search Site Search

Search for Library Materials

LIBRARY CATALOG

’ m

Site Title Font *

Theme default

r the site tite

I Your Library Location

Site Title Font Size *

30

Font size to

Show Site Title In Bold

Site Title Alignment *

Center

Site Title Color

Future events

rtocsion [~

Your Location

Address
4118 FANNIN ST, Houston, TX
77004




25. There are a few different choices. The Theme Default is dependent on the theme you
selected. The other options include:

a. Times New Roman

b. Arial
c. Tahoma
d. Trebuchet MS

e. Lucida Console

26. Much like the Site Title Visible setting, you select the Site Title Font box to choose which
option you think works well with your site. Then, select Apply.

Apply

Enfold Documentation Folder

Home

Free Resources

for Libraries

@')\Tcachingsooks‘

Upcoming Events

Christmas: Library Closed

2 5 12:00 AM

DEC

New Year's Day: Library Closed

01 12:00 AM

JAN

Memorial Day: Library Closed

2 6 12:00 AM

MAY

2 Jefferson Hulbert [
Past events Future events

Site Configuration

Site Title *

Missouri Standard Template 24
The site ttle is shown in the header of your site and s used by search engines
Site Title Visible *

Everywhere v

Site Title Font *

Lucida Console v
Times New Roman
Arial

Tahoma
Trebuchet MS
Lucida Console

Site Title Alignment *
Center v
be shown to the eft,right o center

Site Title Color

Search Site Search H

Search for Library Materials

LIBRARY CATALOG

Your Library Location
Your Location Q ~

Your Location

Address
4118 FANNIN ST, Houston, TX
77004

Bhana Kasmehars.
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Everywhere

g Events

Christmas: Library Closed

2 5 12:00 AM

DEC

2 6 12:00 AM

MAY

Past events.

New Year's Day: Library Closed Fol

Site Title Font *

Theme default

Show Site Title In Bold

Site Title Alignment *

Center

Memorial Day: Library Closed

Site Title Color

Apr 03,2024

Header Overlay Color

%GUCI-CIOM‘J%

Site Favicon

Choose File  Nofile chosen

Jefferson Hull v

Replace Site Logo Image
© Keep existing image
Remove existing image

Replace with new image

————
Your Library Location
Your Location a A

Your Location

Address
4118 FANNIN ST, Houston, TX
77004

Phone Numbers
(123) 1234567

Hours
Enter your hours of operation here

Monday - Friday 9:00 Am - 6:00 PM
Saturday 11:00 Am - 5:00 PM

Sunday - Closed

27. The next section is the Site Title Font Size located underneath the Site Title Font.

Site Title Font Size *

Site Title Font *




Jefferson Hulbert »

“\\9\ TeachingBooks

for Libraries

Up ing Events

Christmas: Library Closed

25 12:00 AM

DEC

New Year's Day: Library Closed

01 12:00 AM

JAN

Memorial Day: Library Closed

26 12:00 AM

MAY

Example News ltem ™

Apr 03,2024

Site Title Visible *

Everywhere

Chy

Site Title Font *

Theme default

Font to be used for the site title

ere the site title will be visible

v MY ACCOUNT

“ Your Library Location

Site Title Font Size *

30

the site title. If 0, then the default for the given theme will be used

Your Location E ~

Show Site Title In Bold
Site Title Alignment *

Center

Site Title Color

Header Overlay Color

?DUDUG(MQ%

Site Favicon

Choose File  No file chosen

This shows a custom favicon on your site

Replace Site Logo Image
© Keep existing image
Remove existing image

Replace with new image

Your Location

Address
4118 FANNIN ST, Houston, TX
77004

Phone Numbers
(123) 1234567

Hours
Enter your hours of operation here

Monday - Friday 3:00 Am - 6:00 PM
Saturday 11:00 Am - 5:00 PM

Sunday - Closed

28. This mostly will work as you would expect. The bigger the number, the bigger the Site Title

will appear on your site. The only things to note are that it must be a whole number (no
decimals) and if you give the value of 0, it will change your font size to whatever is the

default for the theme you currently have selected.

29. To change the font size, simply erase the current number and replace it with the one you
want to change it to. Once you entered in the number, select Apply.

Apply
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30. Underneath the Site Font Size section is the Show Site Title in Bold check box.

Site Title Font Size * Show Site Title In Bold

Site Title *

Missouri Standard Template 24

@)Tcachingl%ooks' Site Title Visible *

for Libraries
Everywhere

Upcoming Events Site Title Font *

Theme default

Christmas: Library Closed

25 12:00 AM

DEC

Font to be used for the site title
Site Title Font Size *
30

New Year's Day: Library Closed

1200 AM
01 ks ‘Show Site Title In Bold ‘

£l Site Title Alignment *

Center
Memorial Day: Library Closed

26 12:00 AM

MAY

Site Title Color

Past events.. Future

Header Overlay Color

CEE. -8

Example News ltem h Site Favicon
Apr03, 2024

Choose File  No file chosen

This shaws a custom favicon on your site
fierson Hulbert »
Replace Site Logo Image

LIBRARY CATALOG

v
v Your Library Location

Your Location E ~

Your Location

Address
4118 FANNIN ST, Houston, TX
77004

Phone Numbers
(123)1234567

Hours
Enter your hours of operation here

Monday - Friday 9:00 Am - 6:00 PM
Saturday 11:00 Am - 5:00 PM

Sunday - Closed

31. Checking the box and selecting Apply will make the Site Title bold. Unchecking the box and

then selecting Apply will change it back to standard.

Apply
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Missouri Standard Template 24

Your Location E ~

e FLOUD =t Missouri Standard Template 24

Dibrary

Calendarv  Online Resources v

Home  Servicesy Catalog  E-Books/E-Audio Programs v

Enfold Documentation Folder

Site Configuration

Site Title *

Missouri Standard Template 24

@ATeachingBooks' Site Title Visible *

for Libraries
Everywhere

Upcoming Events Site Title Font *

Theme default

Christmas: Library Closed

25 12:00 AM

DEC

Site Title Font Size *

30

, 1200 AM
2 JeffersonHulbert  » & Show Site Title In Bold

Site Title Alignment:

New Year's Day: Library Closed Font size to be used for the site title. If 0, then the defauit for the given theme wi

Search for Library Materials

LIBRARY CATALOG

MY ACCOUNT

” Your Library Location

Location TRas)

32. The next section is Site Title Alignment located underneath Show Site Title in Bold.

Show Site Title In Bold
Site Title Alignment *



New Year's Day: Library Closed

01 12:00 AM

JAN

Memorial Day: Library Closed

26 12:00 AM

MAY

Apr 03,2024

Jefferson Hulbert

Center

Home Servicesvy  Catalog E-Books/E-Audio Calendar v

Enfold Documentation Folder

Home

Free Resources

\1>\TcﬂchingBo0ks'

—& for Libraries

C——
Christmas: Library Closed

5 12:00 AM

DEC

New Year's Day: Library Closed
12:00 AM

Jefferson Hulbert

Right:

Right

Show Site Title In Bold

Site Title Alignment *

Center

Your Location

Address

Site Title Color

Header Overlay Color

?CDDDDOA‘?@

Site Favicon

ChooseFile  Nofile chosen

Replace Site Logo Image
O Keep existing image
Remove existing image

Replace with new image

Choose File  Nofile chosen

Localhop Embed Code

Online Resources ¥ Programs ¥

Site Configuration

Site Title *

Missouri Standard Template 24

he site title is shown In the header of your site and is used by sea
Site Title Visible *

Everywhere

Site Title Font *

Theme default

Font to be

Site Title Font Size *

30

Font size to be used for the site title. If 0, then the default for

Show Site Title In Bold

Missouri Standard Template 24

4118 FANNIN ST, Houston, TX
77004

Phone Numbers
(123) 1234567

Hours
Enter your hours of operation here

Monday - Friday 9:00 Am - 6:00 PM
Saturday 11:00 Am - 5:00 PM

Sunday - Closed

33. This determines where on the header the Site Title appears. The three options are center:

=)

Search for Library Materials

LIBRARY CATALOG

MY ACCOUNT

Your Library Location




.
Jili]

est. PLOUD 2018 Missouri Standard Template 24

Home Servicesv  Catalog E-Books/E-Audio Calendarv  Online Resources v Programsy  AboutUsv  Contact Us

Enfold Documentation Folder

Home

site Configuration
Site Title *
Missouri Standard Template 24 LIBRARY CATALOG

\\;}Tcachinggooks' Site Title Visible *
& for Libraries . MY ACCOUNT

Everywhere

~ Your Library Location

12:00 AM Font to be used for the site
Site Title Font Size * vour Location ([ ~
0
New Year's Day: Library Closed Font size to be used for the site ttl. If 0, then the defautt fo eme wil be used
[ [FTWSOR e T

Left:

Left v

2O
o
—

ot PLJOUD |l Missouri Standard Template 24
rary

About Us v

Home Services v Catalog E-Books/E-Audio Calendarv Online Resources v Programs v Contact Us

Enfold Documentation Folder

Site Configuration

Site Title *
Missouri Standard Template 24 I.IB RARY [:ATAI.“G

The sitetitle is shown in the header of your site and is used by search engines

@chachingBOOkS‘ Site Title Visible *

for Libraries
Everywhere v

Choose where the site title will be visible.

Upcoming Events Site Title Font *
Your Library Location
Christmas: Library Closed Theme default v

25 12:00 AM Font to be used for the site title.
e Tl Fomt Size Vourtocaton [} ~
DEC Site Title Font Size

30
New Year's Day: Library Closed Font size to be used for the site title. If 0, then the default for the given theme will be used.
12:00 AM
Jefferson Hulbert Show Site Title In Bold

34. There seems to be a minor glitch with this feature. If you do not see it change after

selecting Apply, try clearing the cache. With a keyboard, you can do this by pressing Ctrl



and F5 at the same time.
Apply

Site Coloration (Site Title Color and Header Overlay Color)

35. The next two options deal with the coloration- Site Title Color and Header Overlay Color.
They are located underneath the Site Title Alignment section.

Site Title Color Header Overlay Color

#00000049% Site Title Alignment *

New Year's Day: Library Closed Font size to be used for the site title. If 0, then the default for the given theme will be used -
12:00 AM 3
01 Show Site Title In Bold
i Site Title Alignment *
Center ~

Memorial Day: Library Closed

Your Location

12:00 AM Whether the title should be shown to the left, right or center. SR
26 —
MAY e Title Golor 4118 FANNIN ST, Houston, TX

77004

Past events.. Future events.
Ph Numb
Header Overlay Color ‘ one Numbers
(123) 123-4567

R B
Hours

Example News ltem fill | e Favicon Enter your hours of operation here
Apr 03,2024

Monday - Friday 9:00 Am - 6:00 PM
Saturday 11:00 Am - 5:00 PM

Choose File  No file chosen

This shows a custom favicon on your site

Sunday - Closed
Replace Site Logo Image

© Keep existing image

Remove existing image

Replace with new image
Choose File  No file chosen

Allowed types: image/*

Choose an image be used as loge for your site.

Localhop Embed Code

Enter here the Localhop javascript code as provided by Localhop

Configure ReCaptcha

& Jefferson Hulbert »

E P Type here to search

§58 US Current Account...

36. Site Title Color adjusts the color of the text of the Site Title.

Site Title Color

37. The effects of Header overlay Color will apply a film over the header image. If you want to
make your header image not visible, but still have one uploaded to the site, you can just



make the color opaque enough that it will not allow the user to see the image (refer to
sources).

Header Overlay Color

#00000049 %

38. The easiest way to adjust the color is to select the box that corresponds with the element
you want to adjust. For instance, selecting the Site Title Color pulls up a menu.

Site Title Color

8 )

Choose where the site title will be visible. {

Upcoming Events Site Title Font * J
Your Library Location

25 12:00 AM Font to be used for the site title.
R voutooaton (G} A~
DEC Site Title Font Size

30
New Year's Day: Library Closed Font size to be used for the site title. If 0, then the default for the given theme will be used
12:00 AM
01 Show Site Title In Bold
JAN Site Title Alignment *
M ial Day: Libi Closed Center Y
lemorial Day: Library Close: .
Whether the fitle should be shown to the left,right or center, Your Location
12:00 AM
26 Site Title Col Address
ite Title Color
MAY 4118 FANNIN ST, Houston, TX
77004
Past events, Future events Phone Numbers
‘ (123) 123-4567
Example News ltem E Enter your hours of operation here
[ O —
Apr 03,2024 e —— Monday - Friday 9:00 Am - 6:00 PM
T Saturday 11:00 Am - 5:00 PM
. L koooooo ) yoursite

Sunday - Closed
Replace Site Logo Image

© Keep existing image

Remove existing image

Replace with new image

Choose File | No file chosen

Allowed types: image/*
& Jefferson Hulbert 3 ~
Choose an image be used as logo for your site.

39. The top box controls the shade of the color. Move the circle around until it matches the
shade you want it to be changed to.

[
40. The top bar controls the color.

& i B
41. The bottom bar controls the transparency or how see-through the color will be.



!} |

42. ltis possible from here to just type in the color you want in the bottom text box. Doing so
will automatically have the system adjust to match what you type in.

. (" #oooooo )

43. However, since you may want a little more control (or don’t know the exact variant you are
looking for), it’s good to have a general idea of how to manually adjust it.

44. Click or tap out of the box or press ESC to exit the box.

45. Repeat this process until you have a header color and Site title color combination you are
happy with.

46. The Header overlay color might also be bugged so if it does not change when you hit apply
press the Ctrl key and the F5 key at the same time to refresh the cache and see the change.

If you’d like a more detailed explanation of the Header Overlay, click here.

Site Favicon:
47. The next section is the Site Favicon underneath both of the color adjustment options

Site Favicon

Header Overlay Color

#00000087 l
Hours

Site Favicon Enter your hours of operation here

Choose File  No file choser Monday - Friday 9:00 Am - 6:00 PM

Saturday 11:00 Am - 5:00 PM
Replace Site Logo Image
© Keep existing image

Remove existing image

Sunday - Closed

Replace with new image

Choose File  No file chosen

Localhop Embed Code

m Cancel

Location Useful Links

Enter the footer location here Contact Us
The State Historical Society of Missouri This project is supported by the Institute of Museum and

Wolfner Talking Book & Braille Libr: brary Services under the provisions of the Library Services
and Technology Act as administered by the Missouri State

2 Jefferson Hulbert

Library, a division of the Office of the Secretary of State.

48. Your first question is probably what’s a favicon? In short, it’s the little image that appears
next to the tab of the webpage or when its on the favorite/bookmark bar (refer to sources).
For instance, the small image below is the Favicon for the Secretary of State site.



o

49. In context, the favicon for the Secretary of State website shows up like this.
) © Missouri Secretary of State X  +

G 2]  https://www.s05.mo.gov

Missouri Standard T... € Library SOS Intranet Missouri Library Dir... @ Best Practices — Mi..  © PloudNG : Enfold Sy... € LSTA Grant Programs

ContactUs  Accessibility Info R O ]

Denny Hoskins, CPA O )

Business Elections Investor Protection

Missouri Secretary of State Services & Voting & Securities

< ¥

nny Hoskins, CPA

Missouri Secretary of State

. . Register Starta 2024 General Election Contact your local
QU IC k L| n kS to Vote Business Official Results Election Authority

cuck 2024 GENERAL ELECTION OFFICIAL RESULTS

50. It is completely optional to upload a favicon.

51. If you do want to upload one, the first step is to uploading a photo select the Choose File
button directly underneath the Site Favicon label. This will allow you to select a file from
your computer.

Site Favicon Choose File



52. You then need to select Apply to save it to your website.

Apply

53. Below is an example of before and after we uploaded a favicon.
:‘ Im E Missouri Standard Template 24~ X |
&~ O (3 https;//mostandard?4.ploud.net/@@Ilibrary_config

E Missouri Standard T... Q Library 505 Intranet Time Reporting Syst... @ Dashlbooi

Enfold Documentation Folder

Free Resources

Here is an example of after we uploaded a favicon.



-
L 4

s m @
<~ G =

T8 Missourn Standard T...

Missourn Standard Template 24 *

Q Library

_|_

https://mostandard24.ploud.net/@@library_config

505 Intranet Time Reporting Syst...

. .
T
PLOUD
;}%ﬁé Pl

2015

Services v Catalog

Enfold Documentation Folder

Free Resources

@ Dashbo

54. Once you have uploaded a Favicon and applied it, three new radio buttons will appear.

New Year's Day: Library Closed
12:00 AM

Memorial Day: Library Closed

26 12:00 AM

ple Ne n

Apr 03,2024

2 Jefferson Hulbert 0

au

Font size

Show Site Title In Bold

Site Title Alignment *

Center

Site Title Color

Header Overlay Color

used for the site tile. 1 0, then the defa the given theme wiill be used.

Your Location

1o the left,right or centes
Address

4118 FANNIN ST,
77004

Phone Numbers
(123) 1234567

ﬁOGUOOOB?l "
lours

O Keep existing image
Remove existing image

Replace with new image

Choose File

tom fa your site.

Monday - Friday 9.

Sunday - Closed
No file chosen

Replace Site Logo Image

O Keep existing image

Remove existing image

Replace with new image

Choose File

No file chosen

Localhop Embed Code

Enter your hours of operation here

Saturday 11:00 Am - 5:00 PM

Houston, TX

00 Am - 6:00 PM




55. With Keep existing image selected, whenever you select Apply, this will tell the system to
make no changes to the favicon you uploaded.

0O Keep existing image

56. With Remove existing image, it deletes the favicon without replacing it with a new image
whenever you select Apply.

Apply
0 Remove existing image

57. Replace with New image reenables the Choose File button. Repeat the process you did to
upload the original image with a new one. Warning: selecting this radio button without
choosing a file, will have the same result as Remove existing image.

Choose File
© Replace with new image

Site Logo:

58. The next section is the Replace Site Logo Image underneath the Site Favicon section.

Replace Site Logo Image Site Favicon

Address
4178 FANNIN ST, Houston, TX
77004

Site Title Color

Header Overlay Golor Phane Numbers
(123) 123 4567

g |

Enter your hours of operation hers

Site Favicon

Monday - Friday 9:00 Am - 6:00 PM
1:00 Am - 5:00 PM

Choose File  No file chosen

age
o
o e

Replace with new image ‘

Choose File  No file chosen

Localhop Embed Cade

Lo o

2 Jafferson Hulbart




59.

60.

61.

62.

63.

64.

65.

The site logo is the image that appears over your header on the top of the site

Home Servicesy  Catalog E-Books/E-Audio Calendarv  Online Resourcesy ~ Programsv  AboutUsv  Contact Us

Enfold Documentation Folder

Home

Site Configuration

Site Title *
('Jf // ooty MissouriStandard Template 24 LIBRARY CATALOG
L The site title is shown in the header of your site and is used by search engines

‘\;‘ATeachingBooks' Site Title Visible *

for Libraries Eepahéis % MY ACCOUNT

Upcoming Events Site Title Font *
Your Library Location
Christmas: Library Closed Theme default %

25 12:00 AM Font to be used for the site title.
ortocsion [ A

DEC Site Title Font Size *

30

New Year's Day: Library Closed

o 12:00 AM
& Jefferson Hulbert ’ Show Site Title In Bold

The placement of your logo on the top of your site is determined by the theme you
selected. Thus, the logo may be in a slightly different location depending on your theme.

Ploud Websites come with a logo by default. You can tell if you have the default logo if it
looks like this:

-
i}
est. PLOUD 2018
a@;J rary

It is expected you will replace this logo with one of your own, but please feel free to reach
out if you are having trouble with this.

In this section, there are three radio buttons.

With Keep existing image selected, whenever you select Apply, this will tell the system to
make no changes to the logo you uploaded.

Keep existing image

While Remove existing image does exist as an option, we recommend that you avoid using
it. This is because the site is programmed in such a way that there needs to be a site logo
present. It will not let you remove the photo without replacing it with a new one and will
produce an error message if you try. If you do not want a logo displayed on your site, we



recommend you upload a completely transparent image as this will render the logo
invisible. Feel free to reach out if you need help creating a transparent logo.

0 Remove existing image

66. To upload a new logo, you will first need to select the Replace with new image radio
button. This will enable the Choose File button underneath.

Choose File

0O Replace with new image

iy aaee s J—
Apr 03,2024

Location

Enter the footer location here

& Jefferson Hulbert

O Keep existing image
Remove existing image

Replace with new image
Choose File  No file chosen
This shows a custom favicon on your site
Replace Site Logo Image

Keep existing image
Remove existing image

O Replace with new image

Monday - Friday 9:00 Am - 6:00 PM
Saturday 11:00 Am - 5:00 PM

Sunday - Closed

Choose File  No file chosen

mage/*.
an image be used as logo for your site.

Localhop Embed Code

Enter here the Localhop javascript code as provided by Localhop

Cenfigure ReCaptcha

Useful Links

Contact Us
The State Historical Society of Missouri
Wolfner Talking Book & Braille Library.

MBS Loy

This project is supported by the Institute of Museum and
Library Services under the provisions of the Library Services

and Technology Act as administered by the Missouri State
Library, a division of the Office of the Secretary of State.

67. Selecting the Choose File button will let you pick an image as your logo from your computer
files. Once you have chosen your image, select Apply for it to change on your site.

Choose File Apply




Past events.

Example News Item &
Apr 03,2024

Future events..

Location

& Jefferson Hulbert

Site Title Color

Header Overlay Color

#000000 .

Site Favicon

Choose File  No file chosen

This shows a custom favicon on your site.
Replace Site Logo Image
Keep existing image

Remove existing image
© Replace with new image

Choose File  sitelogo.png

Allowed types: image/*

Choose an image be used as logo for your site.

Localhop Embed Code

Enter here the Localhop javascript code as provided by Localhop

Configure ReCaptcha

Apply  Cancel

Enter the footer location here

Useful Links

Contact Us

Address
4118 FANNIN ST, Houston, TX
77004

Phone Numbers
(123) 1234567

Hours
Enter your hours of operation here

Monday - Friday 9:00 Am - 6:00 PM
Saturday 11:00 Am - 5:00 PM

Sunday - Closed

Mhseunfwuhrary
SERvIEs

68. Your new logo will appear exactly where the old logo was.

AHissonrt State Librarn

5 ‘ The new logo

Home  Servicesy Catalog

Enfold Documentation Folder

Free Resources

DIGITAL HERITAGE

@ TeachingBooks®

for Libraries

Upcoming Events

Christmas: Library Closed

25 12:00 AM

DEC

New Year's Day: Library Closed

E-Books/E-Audio

Calendar v Online Resources v Programs v About Us v

Site Configuration

Site Title *

Missouri Standard Template 24
The site title is shown in the header of your site and is used by search engines
Site Title Visible *

Everywhere
Choose where the site title will be visible,
Site Title Font *

Theme default
Font to be used for the site title.

Site Title Font Size *

30

Font size to be used for the site title. If 0, then the default for the given theme will be used.

Contact Us

‘Search for Library Materials

LIBRARY CATALOG

Your Library Location
Yortoosion (G ~




Options Not Covered in Tutorial:

69. Two more options on the menu are the Localhop Embed Code and Configure ReCaptcha.

Localhop Embed Code Configure ReCaptcha

70. These will not be covered in this tutorial because Localhop is not a service we subscribe to

and Configurating your Recaptcha is a tutorial in and of itself. So, for now, we will ignore
them.

Header Images:

71. As the tutorial was written prior to the update, it will now switch the website themes in

order to highlight the header image feature. Thus, the screenshots will look different from
before.

72. If you need a refresher on how to change your theme, consult 6-11 section of this tutorial.

73. Going back to the Site Configurations page, you will see two sections underneath the

Replace Site Logo Image section. These would be the Set Home Page Header Image and Set
Site-Wide Header Image.

Replace Site Logo Image

Set Home Page Header Image Set Site-Wide Header Image

74. Set Home Page Header Image puts an image only on the home page of the site.
Set Home Page Header Image

75. Set Site-Wide Header Imager puts an image every other page of the site except for

the home page.

Set Site-Wide Header Image

76. If your site already has a header image for their respective category, you should see three
Radio buttons underneath their section label.



site Favicon

EW

No file chosen

Choose File

Example News Item
Apr 03, 2024

m favicon on you

Replace Site Logo Image
© Keep existing image
Remove existing image

Replace with new image
Choose File  No file chosen

Allowed typ

Choose an i 4 as logo fo

Set Home Page Header Image

O Keep existing image
Remove existing image

Replace with new image

Choose File  No file chosen
Allowed types: image

Choose an image to appear
not fill the entire

Set Site-Wide Header Image

© Keep existing image
Remove existing image
Replace with new image

Choose File  No file chosen

Allowed types

image

Choose an image to appear in

not fill the entire

Localhop Embed Code

Jefferson Hulbert

Hours
Enter your hours of operation here

Monday - Friday 9:00 Am - 6:00 PM
Saturday 11:00 Am - 5:00 PM

" sit

Sunday - Closed

r your site

header. This image will only appear on the home page. If the image does

nded as necessary to fill

omplet:

ader for all pages on the site except the home page. If the
nded as necessary to fill it comple

e shrunk or

77. If your site does not have a header image for that category, you will only see a Choose File

button under its respective section.

Choose File

Choose File

Ho file chosen

Example
Apr 03, 2024
Replace Site Logo Image
© Keep existing image

Remove existing image

vith ne

Replace image

Choose File  No file chosen

Set Home Page Header Image

Hours

Enter your hours of operation here

Monday - Friday 9:00 Am - 6:00 PM
Saturday 11:00 Am - 5:00 PM

Sunday - Closed

» I Choose File N file chosen

Set Site-Wide Header Image

’I Choose File  Na file chosen

Localhop Embed Code

Jefferson Hulbert




78. If you do not have an already uploaded image, first select Choose File for that respective

Choose File
section.

79. Once you have chosen an image for that section, select Apply to add it to your site.

Apply

Loasa an Izge 2o e
et M Mage Hende

Choose File  Image-Bo0-4700 et IRTI06ATRITa K Bord, Jpeg

Set Site-wide Header Image

Chasese File Mo file chesen

2 Jelberson Hulbert

80. Repeat this process for the other header image category if you want to have one on the

other pages of your site.

81. You now notice that 3 radio buttons have appeared under each section where you added a

header image.

82. With Keep existing image selected, this will tell the system to make no changes to the
header image you uploaded once you select Apply.

O Keep existing image Apply

83. With Remove existing image, it deletes the header image without replacing it with a new
image whenever you select Apply.

© Remove existing image Apply



84. Replace with new image enables the choose file button. Repeat the process you did to
upload the original image. If you do not provide a new file, it will prompt you with an error

message saying no file provided.

Ch Fil
© Replace with new image oose File

Header Overlay Detailed:
85. A note about header overlay color, as the system currently functions the overlay color will

be put over the image. This means that if you pick a color and have the transparency bar all
the way to the right, you will not be able to see the image. An example is provided below:

MISSOURI STANDARD TEMPLATE 24

HOME SERVICESY  CATALOG E-BOCKS/E-AUDIO CALENDARY  ONLINE RESOURCESY ~ PROGRAMSY ~ ABOUTUSY  CONTACT US ENFOLD DOCUMENTATION FOLDER

Site Configuration

Site Title *

Missouri Standard Template 24

Yol

L HERITAGE

LIBRARY CATALOG

Site Title Font ¢

Theme default

Christmas: Library Closed

2 Jefferson Hulbert ~ + m 12:00 AM Site Title Font Size »

86. You should think of the Header Overlay Color as providing a tint to the header image, let’s
say we want to apply a blue tint to the picture of books.

Header Overlay Color

#00000049%

87. First, we adjust the coloration to blue. We do this by adjusting the slider until we get

: I
options for blue. L L



Christmas: Library Closed

25 2:00 AM

DEC

New Year's Day: Library Closed

01 2:00 AM

Memorial Day: Library Closed

26 2:00 AM

Example Nevs ltem
Apr 03, 2024

S us A

Font o

Site Title Font Size *

30 e

I size o ed for U ¢ the given theme will be used

Show Site Title In Bold

Site Title Allanment =

Center ~

Whether the titla sh

Site Title Color

Your Location

Address

4113 FANNIN ST, Houston, TX 77004
Header Cverlay Color

Phane Humbers
(123) 123-4567

Hours
Enter your hours of operation hare

Manday - Friday 9:00 Am - 6:00 PM
Saturday 11:00 Am - 5:00 PM

Sunday - Closed

KEpIACE WiTn new image
Choose File Ho file chosen

lowed typas: image!™.

Choose an image be used as Logo for your site.

Set Home Page Header Image

© Keep existing image

Remayve exist

image

88. Then, we use the top box until we get the shade of blue we want.

Christmas: Library Closed

25 12:00 AM

DEC

New Year's Day: Library Closed

01 12:00 AM

JAN

Memorial Day: Library Closed

26 12:00 AM

e ustau v

Show Site Title In Bold
Site Title Alignment ¢

Center v

Site Title Color

Your Location

Address
4118 FANNIN ST, Houston, TX 77004

Example News tem
Apr 03, 2024

2 Jefferson Hulbert

Header Overlay Color

Phone Numbers

#54acfa (123) 123-4567

Hours
Enter your hours of operation here

site Monday - Friday 9:00 Am - 6:00 PM
Saturday 11:00 Am - 5:00 PM

Sunday - Closed

Keplace witn new image

Choose File  No file chosen

Set Home Page Header Image

© Keep existing image
Remove existing imace




89. Finally, we adjust the second slider until we get the desired transparency.

o

S T

Site Title *

Missouri Standard Template 24

The site title is shawn in the header of your site and is used by saarch angine

Site Title Visible =

\;\" TeachingBooks®

for Libraries

Everywhers

Choose where the site titls will be visible

Site Title Font »
Theme default
Christmas: Library Closed Font to be used far the site title

Site Title Font Size *

25 12:00 AM

DEC 30
Font size to ba used for the site title, If 0, then the default for the given theme will be used.
Hew Year's Day:
vi Library Closed Shave Site Title In Bold
01 12:00 AM
JAN
. ; n to the left, right or center,
Memerial Day: Library Clozed
26 il = o —
e
MAY
{ wsaacragd )
Past events... Future events.. —
#5dacfaBy BEE
Choose File o file chosen
& Jefferson Hulbert ' — ey o h This shows a custom favican on your site,
Anc 13 2074

90. To see your results, first you’ll need to select Apply.

LIBRARY CATALOG

MY ACCOUNT

T ,\

Your Location

Address
4118 FANNIN ST, Houston, TX 77004

Phone Numbers
(123) 123-4567

Hours
Enter your hours of operation here

Manday - Friday 9:00 Am - 6:00 P
.

biiedans A4 00 L Ban0 S

91. Then, since the header color function is glitched, you will need to refresh the cache. On a

keyboard, you can do this by pressing Ctrl + F5 at the same time.

92. The end result of this process for our example looks something like this.

-
il

est. PLOUD 2018

Dibrary
MISSOURI STANDARD TEMPLATI 24

_ Site Configuration

Site Title =

Missouri Standard Template 24

HOME

Meggercsc
\\;ATeaehingBm‘nks'

for Libraries

Christmas: Library Closed

m‘zw.\n

& Jefferson Hulbert

Site Title Visible *

Everywhere

Site Title Font »
Theme default
at 10 be used for the site title.

Site Title Font Size »

LIBRARY CATALOG

MY ACCOUNT




93. You may need to experiment with this a number of times depending on which theme you’ve
chosen and other choices you have made, but with enough trial and error you will find a
combo that works well for your site.

Ploud 6 Update: Focal Points

94. In an update, Ploud (6) added a new feature to apply a custom focal point to the header
images on your site. This allows you more control over how the header image will appear on
your site.

95. In the respective section just underneath where you uploaded your header image, you will
see a box with a circle in it.

96. To adjust the focal point, move the circle to the location where you want it to be. The
preview above will give you a general idea of how it will look on your site.
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97. Unfortunately, even if the image you uploaded is identical for the site wide and homepage
there is no way to automatically synchronize the focal points. You will have to set each
manually.

98. To get them in the same relative space, you can use the coordinates located within the
focal point box.

Drag the blue dot to change the focal point:

s el B o

99. If both the left number and right number are exactly the same for both boxes, then you
should have uniformity in header images’ looks.



Set Site-Wide Header Image

® Keep existing Image
Remove existing image
Replace with new image

No file chosen

& Jefferson Hulbert

100.  As with the rest of the features to make these changes permanent, you will need to
select the Apply button.

Replace with new image

Localhop Embed Code

Location Useful Links

Enter the footer location here Contact Us

& Jefferson Hulbert »

The State Historical Society of Missouri fhe Ejech ERvped by he

101.  This concludes the tutorial on site configuration.
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